
If the party that you are preparing is a significant size, you may find that it will be difficult to comfortably 
accommodate your guests in your home. The solution is to consider renting a party tent for your event. 
Determining the appropriate size of the tent or canopy to reserve is easy with this form. This printout 

will serve as a guide to help determine the size, spacing and layout 
for your canopy rental. 
The most popular tent sizes are 30’x30’ or 40’x40’ (see diagrams 
below). However, on the second page, you will see that you can 
extend these lengths up to 100ft.  We have also included cut out 
templates for tables, bars, dance floors and buffet lines for planning 
each detail of your event.
Feel free to cut and lay out these items inside your desired canopy 
square to create and design your space.  Below is a key to identify 
the various items you can cut and paste onto your tent diagram. If 
you need an item which is not provided below, feel free to make your 
own, keeping within the (2cm=10 ft.) ratio.
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30’ x 30’ Tent

40’ x 40’ Tent

A Grand Piano

A 60” round table 
is illustrated to 
accommodate 
ten guests.

Bar

Dance Floor

Stage Section 16’ x 20’

Head table 
(8’ x 30”), 
accommodating 
four persons. 

This rectangular 
box is a buffet 
line 16’ long 
(two 8’ tables)

Double Buffet 
line 28’ long.

84” Serpentine table

8’             8’
8 ft. table by 30” 
wide that seats 
eight persons 
comfortably.

6 ft. table by 30” 
wide that seats 
six persons 
comfortably.

4 ft. table by 30” 
wide that seats 
four persons 
comfortably.
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Key
2 cm = 10 ft.

8 8 8

6 6 6

44 4


